ALAMEDA PTA STANDING RULES
Name of Unit:


ALAMEDA PTA



Federal ID Number:

93-6039287

National PTA Number:
016877

Council Affiliation:

Portland PTA Council

State Affiliation:
The Alameda PTA is affiliated with the National PTA and the Oregon PTA and as such is governed by the Unified Local Unit Bylaws and the Oregon PTA bylaws.
Annual Dues:
Annual Local Unit dues shall be $20.00 which includes $1.75 to National PTA and $7.25 to Oregon PTA.
Fiscal Year:


July 1, 2008 to June 30, 2009
Quorum:
Quorum for each General meeting shall be 5 voting members.



Officers:


The officers of this Association shall be:  President,     

                                                
President-Elect, 1st Vice President, 2nd Vice President, 3rd 

Vice President, Secretary, Treasurer, and Membership/  

Outreach Liaison

Elections of Officers shall be in May and the officers shall assume their duties on August 1, 2008.


Order of Business:
The Order of Business for meetings of this association shall be:

1.  Call to Order

5.  New Business


2.  Approval of Minutes
6.  Reports


3.  Financial report
7.  Announcements/Discussion

4.  Unfinished Business
8.  Adjournment

Standing Committees:

The Standing Committees of this association shall be:




Curriculum/Instructional Support





Reading Challenge

Family Math and Science





Chess Club


Junior Great Books





Reading Friends

Writer’s Celebration





Science Fair





Fundraising





Gift Wrap


Used Book Sale




Pictures/Yearbook

T-Shirts





Box Tops for Education

Scrip







Campbell’s Labels




Hospitality/Community Service





Staff Appreciation


Landscape




Grandparents/Special Friends Day
Clothing Drive




Clothing Center



Playground




Bank Day




Family Fun Events
Special Committees:
The President of this association may, with the approval of the Executive Board, appoint special committees as they deem appropriate.  Special committees go out of existence when the work is completed and the final report is received by the Executive Committee.

Convention Delegates:
Delegates (voting representatives) from the association attending the annual meeting of the Oregon PTA (convention) shall be appointed at a meeting of the general membership meeting at least one month prior to the Convention.

These standing rules shall be read at the first Executive Committee/ Board meeting of the school year and may be rescinded by a two-thirds vote at any general meeting.  If notice of the proposed action is given at a previous meeting or in the call for the meeting, they may be amended or rescinded by a majority vote.


Date approved: ___________________________________ 





Date sent to the Oregon PTA: _______________________

ADDENDUM TO

ALAMEDA PTA STANDING RULES

SAFEGUARDING PTA FUNDS

It is the responsibility of the PTA Executive Board to ensure that PTA assets are safeguarded and handled responsibly. In addition, it has a responsibility to ensure that the PTA is operating in a fiscally, financially and legally sound manner.

Those handling monies on behalf of the PTA shall be required to sign a document (Funds Handler Form) acknowledging and agreeing to abide by these policies.

· PTA funds shall be kept separate from school funds. School funds are public monies and PTA funds are private monies.

· Those collecting monies for events and other fundraisers shall keep a record of all payments including names, amounts tendered, and method of payment.  The board will make exceptions on an individual event basis for certain cash purchases (e.g. refreshments sold at movie night, etc.).
· A minimum of two people shall always count monies received, and both should sign a receipt or document verifying the amount.

· Those collecting monies for events and other fundraisers shall ensure that funds are safe-guarded at all times.  Funds must not be left in an unsecured area, which includes a locked area accessible by multiple parties.

· PTA officers handling monies, such as dues from membership enrollment or returns from a fund-raising project or activity, shall deliver the monies to the PTA Treasurer without undue delay.  Funds awaiting delivery shall be kept in a locked, secured area, such as a cabinet in the principal or assistant principal’s office.

· The PTA Treasurer shall promptly make deposits in the PTA bank account. Monies shall never be deposited in a personal bank account or in the school bank account.

· The PTA shall not retain petty cash, including change in a cash box for fund raising events.  Special arrangements to retain petty cash for a specified number of days for specific events can be made on a case-by-case basis, but all monies must be counted daily by two people who sign a document verifying the amount, and the monies shall be kept in a locked, secured area, such as a cabinet in the principal or assistant principal’s office.  All previous policies must be followed promptly at the end of the specified period.
· All PTA checks require two signatures. This is an insurance requirement.
